
Provisional Patent Application (PPA) Checklist: A Step-by-
Step Guide for Filing with the USPTO

Introduction for Your Website/Blog Post:
Filing a Provisional Patent Application (PPA) with the U.S. Patent and Trademark Office
(USPTO) is a powerful first step to protecting your invention. It establishes an early filing
date and gives you "patent pending" status for 12 months, allowing you to safely 
disclose, market, and develop your idea.

However, a hastily prepared PPA can fail to provide the protection you need, 
jeopardizing your rights when you later file a non-provisional application. This checklist 
is designed to guide you through the essential strategic, technical, and administrative 
steps for preparing a strong provisional application that serves as a solid foundation for 
your future patent.

✅ The Definitive Provisional Patent Application Checklist
Use this comprehensive checklist to ensure your Provisional Patent Application is 
complete, robust, and strategically sound before filing with the USPTO.

Phase 1: Strategic Foundation & Due Diligence
Before you write a single word of the application, confirm the strategic basis for filing.

 ☐ Confirm Invention Subject Matter Eligibility:
o Ensure your invention falls into a patentable category (process, machine, 

manufacture, or composition of matter) and is not an abstract idea, law of 
nature, or natural phenomenon.

 ☐ Conduct a Prior Art Search:
o Search USPTO records, Google Patents, and the open web for existing 

patents, applications, and products similar to your invention. This helps 
you define what makes your invention novel and non-obvious.

 ☐ Document Key Dates:
o Record the date of conception (when the idea was first formed) and any 

dates of "public disclosure," "offer for sale," or "public use." Under the 
America Invents Act (AIA), you have a 12-month grace period from your 
own public disclosure to file.
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 ☐ Evaluate Commercial Potential:
o Assess the market problem your invention solves, your target audience, 

and potential competitors. A patent is a business asset; ensure it's worth 
the investment.

 ☐ Determine Foreign Filing Intent:
o Decide if you might seek patent protection in other countries. Filing a PPA 

is a great first step for preserving international rights under the Patent 
Cooperation Treaty (PCT), but requires strategic planning.

Phase 2: The Disclosure Document (The Heart of Your Application)
Your disclosure must be detailed enough for a person "skilled in the art" to make and 
use your invention without undue experimentation. This is a critical legal requirement.

 ☐ Write a Clear and Enabling Title:
o The title should be brief but descriptive of the invention's subject matter.

 ☐ Draft a Detailed Written Description:
o Background: Describe the problem your invention solves and the 

shortcomings of existing solutions (the "prior art").
o Summary: Provide a high-level overview of the invention and its primary 

components or steps.
o Detailed Description: This is the most crucial part. Explain the structure, 

components, and operation of the invention in meticulous detail. If it's a 
process, describe each step.

o How to Make & Use: Provide step-by-step instructions for creating and 
utilizing the invention.

 ☐ Prepare High-Quality Drawings or Figures:
o Drawings are not always required but are almost always recommended. 

They can be formal (black and white line drawings) or informal (sketches, 
diagrams) for a PPA, but they must be clear. Label all parts with reference
numbers and refer to them in your written description.

 ☐ Describe Variations and Alternative Embodiments:
o To ensure broad protection, describe all possible variations, modifications,

materials, and alternative ways of building or practicing your invention that
you can conceive of.

 ☐ Include the "Best Mode" of Practice:
o Describe the best way you currently know of to carry out your invention. 

While no longer a basis for invalidating a patent, failing to disclose it can 
impact enforceability and is critical for demonstrating you were in full 
possession of the invention.

Phase 3: Administrative & Filing Logistics
Get all your ducks in a row for a smooth submission to the USPTO.

 ☐ Identify All Inventors:
o List the full legal name and mailing address for every individual who 

contributed to the conception of the invention.
 ☐ Confirm Entity Size for USPTO Fees:
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o Determine if you qualify as a Micro Entity ($60), Small Entity ($120), or 
Standard Entity ($300). Rates are subject to change; always verify on the 
USPTO website.

 ☐ Prepare Application Documents for Upload:
o Combine your written description and drawings into a single PDF file. The 

USPTO's Patent Center platform accepts DOCX files as well, but PDF is a
safe standard.

 ☐ Ready Your Payment Method:
o Have a credit card, USPTO deposit account, or bank account (ACH) 

information ready for the filing fee.
 ☐ Final Review:

o Read through the entire application one last time. Check for typos, ensure 
all figures are referenced in the text, and confirm all inventor information is
correct.

 ☐ File via USPTO Patent Center:
o Create an account and submit your application at 

https://patentcenter.uspto.gov. Upon successful submission and payment, 
you will receive an electronic filing receipt with your application number 
and filing date.

Secure Your Invention with Expert Guidance
Filing a Provisional Patent Application is more than just paperwork; it's the cornerstone 
of your intellectual property strategy. A poorly drafted application can create a false 
sense of security and fail to protect you against competitors.

Don't leave your most valuable asset to chance. Our experienced patent attorneys can 
help ensure your disclosure is comprehensive, your claims are strategically positioned, 
and your application provides the strongest possible foundation for a future utility patent.

Disclaimer: This checklist is for informational purposes only and does not constitute 
legal advice. The patent process is complex, and you should consult with a qualified 
patent attorney to discuss your specific situation.
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